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TG: DIVISION LEADE,c;..S 

FR.OH: J.A .. ~. LUNCY 

ln order that proJect. p-.;rsonn.el v:l!on1 o.;.rc travelinc ovcrsea.s in con
nection \\-i tli vr:;or<1tion 11 C:r;:; ssrc::.:ds 11 i:it;ht rec~ive th~ r r..ont hly 
salary payLent s in the usual r..armeri it is r~c.uested tiat all 
di vision and groups leaders r()pcrt on ti~ wecz~l:1 attendance records, 
a not::rl::ion to ~i1e ef foct l.h::.t ::;t::ch e1;,ploye:c:;;; m·::: to be cont;idered 
"S or CJ~'ficitl Trc:.vi::l Status eff~;::tive tr.~~ d<.lte Lw.t .sl~cL er::;;l(·yees 
l"'a ve this project to c neuce ir. this work '-' 

It is not necessu::,.- t<;; lncludo such cr:,ployecs on the weekly retxirt 
listings after th:~s :lctat:u)!~ lit:~~ once: bef!n Lade unless the di vis ion 
or r,roup leadtrs ~0 desir~. 

If tbe di vision 01~ [J.~oup leaders desire tc report nanes of er.:ployees 
on tht-;ir \~•eokly listinc res~rt, the cod~ 11 T11

, shculd be u::.;ed L• 
each case, 

It l•:ill be the ! olicy cf U:(' ,~t'i:.endance Control Cffice tc continue 
::;t;cl: c~lCJy·~E?s 0fl th:: ~:.-.~r.:oll .:.:: in .:::.ctl1;(;' travel stc..tus :.nd 
~cccr-dinely this ·:;ill pe:·:_i t tr .. <: ::-.cnthly n:lease of s.:Uar;.r checks 
for all such e::;: lcyees c once:·ru:d 

The above proc•:;t'iLre \·;5.11 be fol:.O'scd until th~ i"'J:fllayee has returned 
frcL: this 8.S si;:r.tr<:;nt tc t~l.:._S pr:)jeGt o.t ~·;bich tiu:~ tho [re>Uf er 
di vi s5.on leader :frc.,ulci '°'E'.~:.n inc} u0s t b(; r•J..::les cf sue h CJJ.;;loyees on 
their ~·t·f1el{l;f ru.;-oT't. li.~::~:--~_7:•[: J.f, j_:<.?r t~1·..; trevi.cu.sJ .. ~.' :i•.J5C~'ib~d Lr.;·~C·Ved 
;n~'thr:d._ 
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